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	   WILMSLOW UNITED REFORMED CHURCH    	  [image: ]  
ANNUAL FIRE RISK ASSESSMENT

	Name and address of premises, and identification of the location being assessed:

	

	Name: Wilmslow United Reformed Church and Hall

Address: Chapel Lane, Wilmslow, Cheshire SK9 1PR	Location: Wilmslow


	
	
	
	


	
	
	
	
	

	SECTION 1: FIRE POTENTIAL (see book – Fire Safety - An employer's guide pages 8 to 10 & 28 to 37 for more information) 

	1) Are any of the following possible ignition sources present AND in a position/   condition likely to cause a fire?

	
	
	
	
	
	
	
	
	

	Smoking areas
	yes

	no

	Naked flames
	yes
	No

	Heat from processes
	yes
	No


	
	
	
	
	
	
	
	
	

	Electrical distribution areas
	Yes

	No

	Gas or oil distribution areas
	yes
	No

	Potential for arson
	yes
	No


	
	
	
	
	
	
	
	
	

	Portable heaters
	yes

	No

	Boiler rooms
	Yes

	No

	Cooking areas
	Yes

	No


	
	
	
	
	
	
	
	
	

	Equipment or tools designed to get hot
	yes
	No

	Laundry areas
	yes
	No

	Others (list below)
	yes
	No


	

	2) Are any of these fuel sources present AND stored in quantities / position likely to assist in the spread of a fire?

	
	
	
	
	
	
	
	
	

	Paper
	yes

	No

	Petrol/diesel/oils
	yes
	No

	Heat from Processes
	yes
	No


	
	
	
	
	
	
	
	
	

	Combustible waste
	yes

	No

	Bottled gas
	yes
	No

	Others (list below)
	yes
	No


	
	
	
	
	
	
	
	
	

	Gloss paint or solvents
	yes
	No

	Flammable vapours/dusts
	yes
	No

	
	
	

	
	
	
	
	
	
	
	
	

	Wood or plastics
	yes
	No

	Non fire resistant furnishings
	yes
	No

	
	
	

	
	
	
	
	
	
	
	
	

	FIRE POTENTIAL ASSESSMENT - In your judgement, do you think this is an issue?
	Yes

	No


	  If yes - record what you think needs to be done:

Church and Hall no smoking policy


	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



	SECTION 2: PEOPLE AT RISK (see book - Fire Safety - An employer's guide pages 10,19,46,47 & 69 to 72 for more information) 

	3) Are people on upper floors? Church only

	yes

	No


	
	
	
	
	
	
	
	
	

	4) Is there only a single staircase from which people can escape?
	yes

	No


	
	
	
	
	
	
	
	
	

	5) Do people have to walk long distances to get to a safe means of escape?
	yes
	No


	
	
	
	
	
	
	
	
	

	6) Are people located in dead end locations or where escape is through other occupied areas?
	yes
	No


	
	
	
	
	
	
	
	
	

	7) Are people located in basement areas?
	yes

	No


	
	
	
	
	
	
	
	
	

	8) Are there unaccompanied visitors who may be unfamiliar with escape routes and evacuation plans?
	Yes

	no

	
	
	
	
	
	
	
	
	

	9) Are there people with special needs or disabilities who may require help to enable them to escape?
	Yes

	no

	
	
	
	
	
	
	
	
	

	PEOPLE AT RISK ASSESSMENT - In your judgement, do you think this is an issue?
	yes
	No


	Stewards oversee evacuation
Escape routes displayed in the premises.


	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



	SECTION 3: FIRE WARNING (see book - Fire Safety - An employer's guide pages 14 & 38 to 40 for more information) 

	10) Are there parts of the premises/location where fire may not be detected immediately whilst the building is occupied?
	yes
	No


	
	
	
	
	
	
	
	
	

	11) Are there any areas where the warning sound would not be heard?
	yes

	No


	
	
	
	
	
	
	
	
	

	12) Are there any people who would have difficulty in hearing the warning sound?
	yes
	No




	FIRE WARNING ASSESSMENT - In your judgement, do you think this is an issue?
	yes
	No


	 Fire alarm system fitted.

	
	



	SECTION 4: FIRE EVACUATION (see book - Fire Safety - An employer's guide pages 19,23 to 27, 43 & 69 to 72 for more information) 

	13) Approximately how many people would typically be on the premises/location at any one time?
	varies

	
	
	
	
	
	
	
	
	

	14) List any groups of people likely to be difficult to evacuate?
      Elderly & infirm people some with restricted mobility attending events. 
	Yes

	no


	
	
	
	
	
	
	
	
	

	15) Are staff trained to assist in the evacuation of any groups identified in 14 above?
	Yes

	No


	
	
	
	
	
	
	
	
	

	16) Are procedures in place for dealing with disabled persons where appropriate?
	Yes
	No


	
	
	
	
	
	
	
	
	

	17) Are there written procedures in place for fire evacuation? 

	Yes

	no

	
	
	
	
	
	
	
	
	

	18) Does everyone in the building know what to do in the event of a fire, or upon hearing the fire alarm?
	Yes

	no

	
	
	
	
	
	
	
	
	

	19) Are up to date fire procedure notices on display throughout the premises/location?
	Yes

	no

	
	
	
	
	
	
	
	
	

	20) Have you had or taken part in a fire evacuation exercise within the last 6 months 
	yes
	No


	
	
	
	
	
	
	
	
	

	FIRE EVACUATION ASSESSMENT - In your judgement, do you think this is an issue?
	yes
	No


	  If yes - record what you think needs to be done:
Elders have been instructed on what to do. Printed cards are issued to those on duty. 
Fire evacuation practice outstanding. A practice was held 0n 2nd March 2025


	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	SECTION 5: MEANS OF ESCAPE (see book - Fire Safety - An employer's guide pages 15 & 41 to 57 for more information)

	21) Are there a sufficient number of safe escape routes available in the event of a fire?
	Yes

	No


	
	
	
	
	
	
	
	
	

	22) Are emergency fire escape routes kept clear of obstructions?

	Yes

	No


	
	
	
	
	
	
	
	
	

	23) Are emergency fire escape doors easily opened from the inside whilst the area is occupied?
	Yes

	No


	
	
	
	
	
	
	
	
	

	24) Are emergency escape routes well lit, even in the event of a power failure?
	Yes

	No


	25) Are emergency escape routes signed with directional signs?

	yes
	No


	
	
	
	
	
	
	
	
	

	26) Do fire doors close properly to provide protection in the event of a fire?
	Yes

	No


	
	
	
	
	
	
	
	
	

	MEANS OF ESCAPE ASSESSMENT - In your judgement, do you think that this is an issue?
	yes
	No


	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	SECTION 6: FIRE EQUIPMENT (see book - Fire Safety - An employer's guide pages 16 & 58 to 67 for more information) 

	27) Are fire extinguishers available and located near to escape routes?

	Yes

	no

	
	
	
	
	
	
	
	
	

	28) Are all extinguishers inspected annually by a specialist contractor?

	Yes

	no

	
	
	
	
	
	
	
	
	

	29) Are all alarms, detectors and emergency lighting units serviced annually?
	Yes

	no

	
	
	
	
	
	
	
	
	

	30) Are all alarms, detectors and emergency lighting units regularly tested and visually inspected?
	Yes

	no

	 
	
	
	
	
	
	
	
	

	31) Are the above checks recorded in a Fire Logbook or other similar documented system? 
	Yes

	No


	
	
	
	
	
	
	
	
	

	FIRE EQUIPMENT ASSESSMENT - In your judgement, do you think this is an issue?  If yes - record what you think needs to be done:
	yes
	No


	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	SECTION 7: INCIDENTS/OUTSTANDING REQUIREMENTS


	32) Do you have any outstanding requirements from Fire Officers, Insurance Surveyors or Licensing Officers?
	yes
	No


	
	
	
	
	
	
	
	
	

	33) Have you any past incidents from which you can learn from?

	yes
	No


	
	
	
	
	
	
	
	
	

	INCIDENTS/OUTSTANDING REQUIREMENTS ASSESSMENT
Does anything still need to be done?  List Below:
	yes
	No






SECTION 8: FIRE AWARENESS AND TRAINING

	34) Have you a designated Fire Warden(s) for the area being assessed?

	yes
	No




	35) Have the designated Fire Warden(s) attended the 2 hour Fire Warden Training Course? (if appropriate for school )
	yes
	No




	36) Have all staff attended a Fire Awareness Training Course?
	yes
	No





	37) Do you have records of all fire training for staff?
	yes
	No





	Awareness and training is completed by holding regular practices. These are then reviewed and any lessons learnt applied.




	

	
	
	
	
	
	
	
	

	
	
	
	



	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Detail here any issues you feel you cannot deal with without assistance & make the necessary contact:

	
	
	
	
	
	
	
	
	

	
	
	
	



	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	





	

	
	
	
	
	
	
	

	

For further details contact to Health & Safety Officer


Date assessment was carried out: Feb 2026
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Section
	Consent/
Leg. Int

	
Documents
	
Retention Period
	
Reason
	Action after Retention period

	
Meetings
	
Leg Int
	
Church Meeting Minutes
	
10 years from the date of the meeting
	Good Practice
	Archive County Archive office

	
	
Leg Int
	
Elders Meetings Minutes
	
10 years from the date of the meeting
	Good Practice
	Archive County Archive office

	
	
	
Minutes of Internal Groups
	
5 years from the date of the meeting
	Good Practice
	Archive County Archive office

	
	
	
	
	
	

	
Finance
	Consent, as necessary
	All financial record- invoices, bills, bank statements, paying in books
	6 years from the end of the financial year the record relates to.
	Charities Act and HMRC rules
	
Destroy

	
	Consent, as necessary
	Payroll records including correspondence with HMRC
	6 years from the end of the financial year the record relates to.
	Charities Act and HMRC rules
	
Destroy

	
	Consent, as necessary
	Gift Aid declarations and associated paperwork.
	6 years from the last receipt and claim.
	HMRC rules
	
Destroy

	
	Consent, as necessary
	
Legacy Information documents
	6 years after the deceased’s estate has been wound up.
	In line with requirements for other financial info.
	
Destroy

	
        *
	Consent, as necessary
	Church Annual Accounts and Reports
	10 years.
	
Good Practice
	
Archive
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